Tri-Lakes Monument Fire Protection District

Community Room Usage

Policy & Procedures     
PURPOSE: Establish the rules and limitations for the use of the Community Room within Tri-Lakes Monument Fire Protection District facilities.

SCOPE: All Department Personnel and Public
I. AVAILABILITY AND WAIVERS

A. The Authority Community Room at Station 1 is made available free of charge to not-for-profit groups for the purpose of holding meetings on an 
      “as available” basis, subject to the limitations defined by this policy.

B. Any group that wishes to use the Community Room will make that request to the Administrative Assistant, Station Officer or his/her designee describing the proposed use of the room, and stating the date(s) and time(s) for which the request(s) is made. No reservations shall be made for use of the room spanning more than six months. No reservations for the next calendar year shall be made prior to September 1 of the current year.

C. The Station Captain or his/her designee shall review the request and assure that it complies with this policy.

D. Prior to actually using the Community Room, a responsible party representing the group wishing to use the Community Room shall sign a waiver of liability for any damage which might arise as a result of, or incidental to, the use of the Community Room. (S)he shall also sign a guarantee to pay for any damages or cleaning as a result of the group using the room. (S)he shall also be provided a copy of this policy at the time (s)he signs the liability waiver.

II. LIMITATIONS ON THE USE OF COMMUNITY ROOM:

A. The District makes this room available for use by not-for-profit groups with the specific understanding that District operational requirements for the use of the facility take precedence over other scheduled events. Should the need arise; the District may cancel the reservation of any group at any time to accommodate an operational need.
B.  Any group using a Community Room does so with the understanding that the group shall be responsible for leaving the room clean and orderly. Failure to do so may result in refusal by the District to permit future use of the Community Room by the group and payment for any damages or cleaning will be required.

a. The District’s facilities are non-smoking in their entirety.

b. Consumption of alcoholic beverages in any authority facility is strictly prohibited.

c. Firearms are prohibited in all District facilities, except those worn by sworn law enforcement personnel.

d. Animals, excluding animals required by medical necessity, are not permitted in the Community Room.
e. The Community Room may not be used in a “for-profit” endeavor.

C. In a free and democratic society, it is important that any government agency be impartial in the performance of its duties, and avoid apparent or actual partisanship in actions which may subsequently require action. Thus, there are certain activities which are fundamentally incompatible with the Authority’s mission, and which are therefore not permitted in the Authority Community Room. These include, but are not limited to, meetings by groups for the purpose of planning, facilitating, or committing criminal acts; advocating or inciting violence against any segment of the community; advocating or inciting the violation of local, state, or federal law; and/or advocating the violation of the civil rights of any group of citizens.
D. The Community Room may not be used for the purpose of planning strikes, public demonstrations, picketing, or similar activities.

E. Any activity in the Community Room that disrupts the operation of the Authority is prohibited. The use of any public address system or other voice amplification system is forbidden on the premises.



COMMUNITY ROOM POLICY
1.
If the Community Room is disorganized or not clean, contact the on-duty Station Captain prior to using the room. If District personnel are out, advise them of this condition when you have finished, if they have returned.

2. 
Do not park in fire lanes or immediately in front of or behind the fire apparatus overhead doors.

3. 
Clean and return any chairs and/or tables used to their designated storage area.

4.
Vacuum the floor after the group has left.
5. 
Place any trash into the Fire Station dumpster when you leave.

6. 
Turn off all lights in the Community Room and bathrooms.

7. 
Lock the Community Room and Community Room entrance when your group has left or contact a member of the on-duty crew to lock the facility, as applicable.

8. 
Use of this room is a privilege; help keep it clean and orderly.

9.
Community Room hours: Daily form 9AM to 9PM.

TO BE POSTED IN COMMUNITY ROOM

